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March 17, 2020

To: All Employees

Re: Coronavirus Precautions and Prevention

Good morning,

Susan and I are communicating with you on the developing Coronavirus pandemic. Each of you 
are a valued part of the W.C. Spratt Family, and you and your family are very important to us. 
Construction is not easy, and we must be cautious for safety reasons on each job we work on. 
Now we have a new threat. Coronavirus.

The news continuously tells us lots to do to counteract this evolving virus. We encourage the 
following precautions during this time.

STEPS TO PREVENT TRANSMISSION AND SPREAD OF CORONAVIRUS
1. If you are sick stay home.
2. Seek medical advice if you develop symptoms and have been in close contact with 

a person known to have Coronavirus, or if you live in or have been in an area with 
ongoing spread of Coronavirus as noted on the Centers for Disease Control and 
Prevention (CDC) website https://www.cdc.gov/coronavirus/2019-ncov/index.html. 

3. “No hand-shake policy.” Avoid close contact with people (within 6 feet) and avoid 
shaking hands with people. If you can change an in person/on-site meeting to a 
phone conference, please do so. If an in person/on-site meeting is required, limit 
the number of people attending to only those people required/needed to attend and 
hold the meeting in an open space.  

4. Clean your hands often with soap and water for a minimum of 20 seconds. If soap 
and water are not readily available, use a hand sanitizer that contains 60% alcohol.

5. Avoid touching your eyes, nose and mouth.
6. Cover your cough and sneezes with a tissue. If a tissue’s not available, it’s best 

practice to cough or sneeze into the inside of your elbow and immediately wash 
your hands after (see #4 above).

7. Clean & disinfect surfaces and objects frequently touched at work and at home.   
This includes cell phones, steering wheels, handles, doorknobs, light switches, 
desks, computer monitors/keyboard/mouse, sinks, toilet handles, tv remotes, etc.

8. We are asking each of you to please monitor not only yourselves but also your co-
workers.  This includes any Contractors, Subcontractors, or anyone else that may 
be in the office or on a job site.  Symptoms for Coronavirus can include fever, 
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cough, and difficulty breathing (shortness of breath). The CDC believes at this 
time that symptoms may appear in as few as two days or as-long-as 14 days after 
exposure. For more information: www.cdc.gov/COVID19-symptoms. 

A good article describing how a virus spreads and the impact social distancing can have is here: 
https://www.washingtonpost.com/graphics/2020/world/corona-simulator/. Please view this on a 
computer screen for full effect. 

We take the health and safety of our employees completely seriously. While these changes are 
inconvenient, we believe they will help protect everyone. We appreciate your understanding and 
cooperation in this challenging time. 

Should you have any questions or concerns regarding this matter please contact Susan.

Sincerely,

D. Douglas Tait
President

Attachments
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Stay home when you are sick,
except to get medical care.

Wash your hands often with soap 
and water for at least 20 seconds.

Cover your cough or sneeze with a tissue, 
then throw the tissue 
in the trash.
 

Clean and disinfect frequently 
touched objects and surfaces.

Avoid touching your eyes, nose, and mouth. 

Avoid close contact with people who are sick. 

Help prevent the spread of respiratory diseases like COVID-19.

STOP THE SPREAD OF GERMS

cdc.gov/COVID19
314915-A  March 16, 2020 1:02 PM



DETENGA LA PROPAGACIÓN  
DE LOS MICROBIOSAYUDE

Quédese en casa si está enfermo, 
excepto para buscar atención médica.

Lávese las manos frecuentemente 
con agua y jabón por al menos 
20 segundos.

Cúbrase la nariz y la boca con un pañuelo 
desechable al toser o estornudar 
y luego bótelo a la basura. 

Limpie y desinfecte los objetos y las 
super�cies que se tocan frecuentemente.

Evite tocarse los ojos, la nariz y la boca.

Evite el contacto cercano con las personas enfermas.

Ayude a prevenir la propagación de virus respiratorios como el nuevo COVID-19. 

cdc.gov/COVID19-es
314915-B  March 16, 2020 12:58 PM


	Coronavirus_03172020
	Coronavirus disease 2019 (COVID-19) and you
	Lo que necesita saber sobre la enfermedad del coronavirus 2019 (COVID-19)
	stop-the-spread-of-germs
	stop-the-spread-of-germs-sp

