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To:  All Employees
Re:  Coronavirus Precautions and Prevention
Good morning,
Susan and I are communicating with you on the developing Coronavirus pandemic. Each of you
are a valued part of the W.C. Spratt Family, and you and your family are very important to us.
Construction is not easy, and we must be cautious for safety reasons on each job we work on.

Now we have a new threat. Coronavirus.

The news continuously tells us lots to do to counteract this evolving virus. We encourage the
following precautions during this time.

STEPS TO PREVENT TRANSMISSION AND SPREAD OF CORONAVIRUS

1. If you are sick stay home.

2. Seek medical advice if you develop symptoms and have been in close contact with
a person known to have Coronavirus, or if you live in or have been in an area with
ongoing spread of Coronavirus as noted on the Centers for Disease Control and
Prevention (CDC) website https://www.cdc.gov/coronavirus/2019-ncov/index.html.

3. “No hand-shake policy.” Avoid close contact with people (within 6 feet) and avoid
shaking hands with people. If you can change an in person/on-site meeting to a
phone conference, please do so. If an in person/on-site meeting is required, limit
the number of people attending to only those people required/needed to attend and
hold the meeting in an open space.

4. Clean your hands often with soap and water for a minimum of 20 seconds. If soap
and water are not readily available, use a hand sanitizer that contains 60% alcohol.

5. Avoid touching your eyes, nose and mouth.

6. Cover your cough and sneezes with a tissue. If a tissue’s not available, it’s best
practice to cough or sneeze into the inside of your elbow and immediately wash
your hands after (see #4 above).

7. Clean & disinfect surfaces and objects frequently touched at work and at home.
This includes cell phones, steering wheels, handles, doorknobs, light switches,
desks, computer monitors/keyboard/mouse, sinks, toilet handles, tv remotes, etc.

8. We are asking each of you to please monitor not only yourselves but also your co-
workers. This includes any Contractors, Subcontractors, or anyone else that may
be in the office or on a job site. Symptoms for Coronavirus can include fever,
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cough, and difficulty breathing (shortness of breath). The CDC believes at this
time that symptoms may appear in as few as two days or as-long-as 14 days after
exposure. For more information: www.cdc.gov/COVID19-symptoms.

A good article describing how a virus spreads and the impact social distancing can have is here:
https://www.washingtonpost.com/graphics/2020/world/corona-simulator/. Please view this on a
computer screen for full effect.

We take the health and safety of our employees completely seriously. While these changes are

inconvenient, we believe they will help protect everyone. We appreciate your understanding and

cooperation in this challenging time.

Should you have any questions or concerns regarding this matter please contact Susan.
Sincerely,

’V‘qufmﬁit

D. Douglas Tait
President

Attachments



Coronavirus disease 2019 (COVID-19) and you

What is coronavirus disease 2019?

Coronavirus disease 2019 (COVID-19) is a respiratory illness
that can spread from person to person. The virus that causes
COVID-19 is a novel coronavirus that was first identified during
an investigation into an outbreak in Wuhan, China.

Can | get COVID-19?

Yes. COVID-19 is spreading from person to person in parts

of the world. Risk of infection from the virus that causes
COVID-19 is higher for people who are close contacts of
someone known to have COVID-19, for example healthcare
workers, or household members. Other people at higher risk for
infection are those who live in or have recently been in an area
with ongoing spread of COVID-19.

Learn more about places with ongoing spread at https://
www.cdc.gov/coronavirus/2019-ncov/about/transmission.
html#geographic.

The current list of global locations with cases of COVID-19
is available on CDC’s web page at https://www.cdc.gov/
coronavirus/2019-ncov/locations-confirmed-cases.html.

How does COVID-19 spread?

The virus that causes COVID-19 probably emerged from an
animal source, but is now spreading from person to person.
The virus is thought to spread mainly between people who

are in close contact with one another (within about 6 feet)
through respiratory droplets produced when an infected
person coughs or sneezes. It also may be possible that a person
can get COVID-19 by touching a surface or object that has

the virus on it and then touching their own mouth, nose, or
possibly their eyes, but this is not thought to be the main

way the virus spreads.Learn what is known about the spread

of newly emerged coronaviruses at https://www.cdc.gov/
coronavirus/2019-ncov/about/transmission.html.

What are the symptoms of COVID-19?

Patients with COVID-19 have had mild to severe respiratory
illness with symptoms of:

. fever
+ cough

« shortness of breath
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What are severe complications from this virus?

Some patients have pneumonia in both lungs, multi-organ
failure and in some cases death.

People can help protect themselves from respiratory
illness with everyday preventive actions.

+ Avoid close contact with people who are sick.

+ Avoid touching your eyes, nose, and mouth with
unwashed hands.

+ Wash your hands often with soap and water for at least 20
seconds. Use an alcohol-based hand sanitizer that contains at
least 60% alcohol if soap and water are not available.

If you are sick, to keep from spreading respiratory
illness to others, you should
+ Stay home when you are sick.

+ Cover your cough or sneeze with a tissue, then throw the
tissue in the trash.

+ Clean and disinfect frequently touched objects
and surfaces.

What should | do if | recently traveled from an area
with ongoing spread of COVID-19?

If you have traveled from an affected area, there may be
restrictions on your movements for up to 2 weeks. If you
develop symptoms during that period (fever, cough, trouble
breathing), seek medical advice. Call the office of your health
care provider before you go, and tell them about your travel and
your symptoms. They will give you instructions on how to get
care without exposing other people to your illness. While sick,
avoid contact with people, don’t go out and delay any travel to
reduce the possibility of spreading illness to others.

Is there a vaccine?

There is currently no vaccine to protect against COVID-19. The
best way to prevent infection is to take everyday preventive
actions, like avoiding close contact with people who are sick and
washing your hands often.

Is there a treatment?

There is no specific antiviral treatment for COVID-19.
People with COVID-19 can seek medical care to help
relieve symptoms.

For more information: www.cdc.gov/COVID19



Lo que necesita saber sobre la enfermedad del

coronavirus 2019 (COVID-19)

iQué es la enfermedad del coronavirus 2019 (COVID-19)?

La enfermedad del coronavirus 2019 (COVID-19) es una
afeccién respiratoria que se puede propagar de persona
a persona. El virus que causa el COVID-19 es un nuevo
coronavirus que se identificé por primera vez durante la
investigacion de un brote en Wuhan, China.

iPueden las personas en los EE. UU. contraer el COVID-19?

Si. E1 COVID-19 se est4 propagando de persona a persona

en partes de los Estados Unidos. El riesgo de infeccién con
COVID-19 es mayor en las personas que son contactos cercanos
de alguien que se sepa que tiene el COVID-19, por ejemplo,
trabajadores del sector de la salud o miembros del hogar. Otras
personas con un riesgo mayor de infeccién son las que viven o
han estado recientemente en un 4rea con propagacion en curso
del COVID-19.

iHa habido casos de COVID-19 en los EE. UU.?

Si. El primer caso de COVID-19 en los Estados Unidos se
notificé el 21 de enero del 2020. La cantidad actual de casos de
COVID-19 en los Estados Unidos estd disponible en la pagina

web de los CDC en https://www.cdc.gov/coronavirus/2019-

ncov/cases-in-us.html.

iCémo se propaga el COVID-19?

Es probable que el virus que causa el COVID-19 haya surgido de
una fuente animal, pero ahora se estad propagando de persona a
persona. Se cree que el virus se propaga principalmente entre las
personas que estan en contacto cercano unas con otras (dentro
de 6 pies de distancia), a través de las gotitas respiratorias que
se producen cuando una persona infectada tose o estornuda.
También podria ser posible que una persona contraiga el
COVID-19 al tocar una superficie u objeto que tenga el virus y
luego se toque la boca, la nariz o posiblemente los ojos, aunque
no se cree que esta sea la principal forma en que se propaga el
virus. Inférmese sobre lo que se sabe acerca de la propagacion de

los coronavirus de reciente aparicién en https://www.cdc.gov/
coronavirus/2019-ncov/about/transmission-sp.html.

i{Cuales son los sintomas del COVID-19?

Los pacientes con COVID-19 han tenido enfermedad
respiratoria de leve a grave con los siguientes sintomas:

« fiebre
.« tos

+ dificultad para respirar

iCuales son las complicaciones graves provocadas por
este virus?

Algunos pacientes presentan neumonia en ambos pulmones,
insuficiencia de multiples érganos y algunos han muerto.
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iQué puedo hacer para ayudar a protegerme?

Las personas se pueden proteger de las enfermedades
respiratorias tomando medidas preventivas cotidianas.

« Evite el contacto cercano con personas enfermas.

+ Evite tocarse los ojos, la nariz y la boca con las manos sin
lavar.

+ Lévese frecuentemente las manos con agua y jabén por al
menos 20 segundos. Use un desinfectante de manos que
contenga al menos un 60 % de alcohol si no hay agua y jabén
disponibles.

Si esta enfermo, para prevenir la propagacion de la
enfermedad respiratoria a los demas, deberia hacer lo
siguiente:

« Quedarse en casa si esta enfermo.

+ Cubrirse la nariz y la boca con un pariuelo desechable al toser
o estornudar y luego botarlo a la basura.

+ Limpiar y desinfectar los objetos y las superficies que se tocan
frecuentemente.

iQué debo hacer si he regresado recientemente de un viaje
a un area con propagacion en curso del COVID-19?

Sihallegado de viaje proveniente de un area afectada, podrian
indicarle que no salga de casa por hasta 2 semanas. Si presenta
sintomas durante ese periodo (fiebre, tos, dificultad para
respirar), consulte a un médico. Llame al consultorio de su
proveedor de atencién médica antes de ir y digales sobre su
viaje y sus sintomas. Ellos le dardn instrucciones sobre cémo
conseguir atencién médica sin exponer a los demds a su
enfermedad. Mientras esté enfermo, evite el contacto con otras
personas, no salga y postergue cualquier viaje para reducir la
posibilidad de propagar la enfermedad a los demis.

iHay alguna vacuna?

En la actualidad no existe una vacuna que proteja contra el
COVID-19. La mejor manera de prevenir infecciones es tomar
medidas preventivas cotidianas, como evitar el contacto cercano
con personas enfermas y lavarse las manos con frecuencia.

iExiste un tratamiento?

No hay un tratamiento antiviral especifico para el COVID-19.
Las personas con el COVID-19 pueden buscar atencién médica
para ayudar a aliviar los sintomas.

Para obtener més informacion: www.cdc.gov/COVID19-es



STOP THE SPREAD OF

Help prevent the spread of respiratory diseases like COVID-19.

Cover your cough or sneeze with a tissue,
then throw the tissue
in the trash.

cdc.gov/COVID19
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DETENGA LA PROPAGACIOLl
DE LOS MICROBIOSAYUDE

Ayude a prevenir la propagacion de virus respiratorios como el nuevo COVID-19.

Cubrase la nariz y la boca con un paiiuelo
desechable al toser o estornudar
y luego bételo a la basura. i

F

Evite tocarse los ojos, la nariz y la boca.

cdc.gov/COVID19-es
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